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P. O. BOX 86   PORTLAND, 3305.    Ph (03) 5521 5477, 0407 864 839
windward@kyeema.com.au 
(DATE)
To:

RE.: 
Windward Industries Employee Medical Examination

Dear 
A Medical Examination for all employees is now due & it would be appreciated if you could make an appointment with a GP of your choice at the earliest convenience.
Health screening of employees at Windward Industries is in accordance with Kyeema’s on-going Health & Safety values. No cost is incurred to the individual employee as payment is covered by Kyeema & Windward Industries.  The screening process entails;
· Physical Examination
Should you have any queries please do not hesitate to contact me.

Yours sincerely,

Windward Industries Supervisor
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